[bookmark: _GoBack]Report Title
[Your Organization]
[Report Start Date] - [Report End Date]
Screen: Publications
Items:  All records
Criteria:
1.Current Status is one of: "Published", "Accepted"

Screen: Presentations
Items:  All records

Screen: Contracts, Fellowships, Grants and Sponsored Research
Items:  All records
Criteria:
1.Current Status is equal to "Funded"

Screen: Exhibits and Performances
Items:  All records

Screen: Intellectual Property (e.g., copyrights, patents)
Items:  All records

	College / Department / Individual
	Intellectual Contributions
	Presentations
	Contracts and Grants
	Performances and Exhibits
	Intellectual Property
	Total

	College
	
	
	
	
	
	

	  Department
	
	
	
	
	
	

	         [Last Name], [First Name] [Middle Name]
	1
	1
	0
	1
	1
	4

	  Department Total
	1
	1
	0
	1
	1
	4

	  Unassigned Department
	
	
	
	
	
	

	         [Last Name], [First Name] [Middle Name]
	1
	1
	0
	1
	1
	4

	  Unassigned Department Total
	1
	1
	0
	1
	1
	4

	College Total
	1
	1
	0
	1
	1
	4

	Unassigned College
	
	
	
	
	
	

	  Department
	
	
	
	
	
	

	         [Last Name], [First Name] [Middle Name]
	1
	1
	0
	1
	1
	4

	  Department Total
	1
	1
	0
	1
	1
	4

	  Unassigned Department
	
	
	
	
	
	

	         [Last Name], [First Name] [Middle Name]
	1
	1
	0
	1
	1
	4

	  Unassigned Department Total
	1
	1
	0
	1
	1
	4

	Unassigned College Total
	1
	1
	0
	1
	1
	4

	Grand Total
	1
	1
	0
	1
	1
	4




College

Department

[Last Name], [First Name] [Middle Name]

[Screen Label]

[list of [Authors/Editors/Translators] as "[Last Name], [F. N.] [M. N.]"] ([Year Published]). [Title of Contribution.] In [list of [Authors/Editors/Translators] as "[F. N.] [M. N.] [Last Name]"] [(Ed.),(s.),)] [If this is part of a larger work (e.g., a chapter in a book), Title of Larger Work] ([Issue Number/Edition ed., vol. Volume, pp. Page Numbers])[.] [City and State of Journal/Publisher]: [[Publisher/Proceedings Publisher]][.] [Web Address]

[Screen Label]

"[Patent Title]," Licensed to: [If patent has been licensed, to whom?], Assigned to: [If patent has been assigned, to whom?]. (Submitted: [Month Submitted to University Day Submitted to University, Year Submitted to University], Application: [Month of Patent Application Day of Patent Application, Year of Patent Application], Approved: [Month Patent Approved Day Patent Approved, Year Patent Approved], Licensed: [Month Licensed Day Licensed, Year Licensed], Renewal: [Renewal Month Renewal Day, Renewal Year]).

[Screen Label]

[list of [Performers/Exhibitors] as "[Last Name], [F. N.] [M. N.]"], "[Work/Exhibit Title]," [Name of Performing Group], [Sponsor], [Venue], [City], [State], [Country]. ([Start Month Start Day, Start Year - End Month End Day, End Year]).

[Screen Label]

[list of [Presenters/Authors] as "[Last Name], [F. N.] [M. N.] ([Role])"], [Conference/Meeting Name], "[Presentation Title]," [Sponsoring Organization], [Venue], [City], [State], [Country]. ([Month Day, Year]).


Unassigned Department

[Last Name], [First Name] [Middle Name]

[Screen Label]

[list of [Authors/Editors/Translators] as "[Last Name], [F. N.] [M. N.]"] ([Year Published]). [Title of Contribution.] In [list of [Authors/Editors/Translators] as "[F. N.] [M. N.] [Last Name]"] [(Ed.),(s.),)] [If this is part of a larger work (e.g., a chapter in a book), Title of Larger Work] ([Issue Number/Edition ed., vol. Volume, pp. Page Numbers])[.] [City and State of Journal/Publisher]: [[Publisher/Proceedings Publisher]][.] [Web Address]

[Screen Label]

"[Patent Title]," Licensed to: [If patent has been licensed, to whom?], Assigned to: [If patent has been assigned, to whom?]. (Submitted: [Month Submitted to University Day Submitted to University, Year Submitted to University], Application: [Month of Patent Application Day of Patent Application, Year of Patent Application], Approved: [Month Patent Approved Day Patent Approved, Year Patent Approved], Licensed: [Month Licensed Day Licensed, Year Licensed], Renewal: [Renewal Month Renewal Day, Renewal Year]).

[Screen Label]

[list of [Performers/Exhibitors] as "[Last Name], [F. N.] [M. N.]"], "[Work/Exhibit Title]," [Name of Performing Group], [Sponsor], [Venue], [City], [State], [Country]. ([Start Month Start Day, Start Year - End Month End Day, End Year]).

[Screen Label]

[list of [Presenters/Authors] as "[Last Name], [F. N.] [M. N.] ([Role])"], [Conference/Meeting Name], "[Presentation Title]," [Sponsoring Organization], [Venue], [City], [State], [Country]. ([Month Day, Year]).


Unassigned College

Department

[Last Name], [First Name] [Middle Name]

[Screen Label]

[list of [Authors/Editors/Translators] as "[Last Name], [F. N.] [M. N.]"] ([Year Published]). [Title of Contribution.] In [list of [Authors/Editors/Translators] as "[F. N.] [M. N.] [Last Name]"] [(Ed.),(s.),)] [If this is part of a larger work (e.g., a chapter in a book), Title of Larger Work] ([Issue Number/Edition ed., vol. Volume, pp. Page Numbers])[.] [City and State of Journal/Publisher]: [[Publisher/Proceedings Publisher]][.] [Web Address]

[Screen Label]

"[Patent Title]," Licensed to: [If patent has been licensed, to whom?], Assigned to: [If patent has been assigned, to whom?]. (Submitted: [Month Submitted to University Day Submitted to University, Year Submitted to University], Application: [Month of Patent Application Day of Patent Application, Year of Patent Application], Approved: [Month Patent Approved Day Patent Approved, Year Patent Approved], Licensed: [Month Licensed Day Licensed, Year Licensed], Renewal: [Renewal Month Renewal Day, Renewal Year]).

[Screen Label]

[list of [Performers/Exhibitors] as "[Last Name], [F. N.] [M. N.]"], "[Work/Exhibit Title]," [Name of Performing Group], [Sponsor], [Venue], [City], [State], [Country]. ([Start Month Start Day, Start Year - End Month End Day, End Year]).

[Screen Label]

[list of [Presenters/Authors] as "[Last Name], [F. N.] [M. N.] ([Role])"], [Conference/Meeting Name], "[Presentation Title]," [Sponsoring Organization], [Venue], [City], [State], [Country]. ([Month Day, Year]).


Unassigned Department

[Last Name], [First Name] [Middle Name]

[Screen Label]

[list of [Authors/Editors/Translators] as "[Last Name], [F. N.] [M. N.]"] ([Year Published]). [Title of Contribution.] In [list of [Authors/Editors/Translators] as "[F. N.] [M. N.] [Last Name]"] [(Ed.),(s.),)] [If this is part of a larger work (e.g., a chapter in a book), Title of Larger Work] ([Issue Number/Edition ed., vol. Volume, pp. Page Numbers])[.] [City and State of Journal/Publisher]: [[Publisher/Proceedings Publisher]][.] [Web Address]

[Screen Label]

"[Patent Title]," Licensed to: [If patent has been licensed, to whom?], Assigned to: [If patent has been assigned, to whom?]. (Submitted: [Month Submitted to University Day Submitted to University, Year Submitted to University], Application: [Month of Patent Application Day of Patent Application, Year of Patent Application], Approved: [Month Patent Approved Day Patent Approved, Year Patent Approved], Licensed: [Month Licensed Day Licensed, Year Licensed], Renewal: [Renewal Month Renewal Day, Renewal Year]).

[Screen Label]

[list of [Performers/Exhibitors] as "[Last Name], [F. N.] [M. N.]"], "[Work/Exhibit Title]," [Name of Performing Group], [Sponsor], [Venue], [City], [State], [Country]. ([Start Month Start Day, Start Year - End Month End Day, End Year]).

[Screen Label]

[list of [Presenters/Authors] as "[Last Name], [F. N.] [M. N.] ([Role])"], [Conference/Meeting Name], "[Presentation Title]," [Sponsoring Organization], [Venue], [City], [State], [Country]. ([Month Day, Year]).



4

