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· Begin by selecting Edit Dashboard in the far right corner
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· Optionally you may edit the name of your dashboard to fit your style and personality
[image: ]









· Select the Layout pencil to adjust your layout
· Select the layout of your choice and then select OK to save the layout to your dashboard
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· To add widgets - Select + Add Content
· To remove widgets - Select the trash can of the widget you wish to remove
· Widgets may be added back at any time
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· To move widgets - Select the widget, then drag and drop to the desired location
· Save changes and return to Home to view your customized Dashboard
	*Everything on your homescreen is all based on permissions*

image8.png
Widgets and Layout

+ Add Content

Student Alerts
Academic Plan Summary

Student Caseload Term Persistence Risk Summary





image3.png
Add Content

Standard My Reports

Academic Plan Summary
Course Completion
Courses

Meetings

My Tasks

Recent Unread Messages

Student Alerts
Shows alerts for students on your student caseload





image5.png
»» watermark”
* Student Success & Engagement

Customizing Your Dashboard




image4.png
Home People\ Plans (5) Surveys Meeting Requests Courses Campaigns Pipelines Advise
My Advising Dashboard PR o+ Edit Dashboard ‘





image6.png
© Edit Dashboard

My Advising Dashboard 4_




image7.png
Change Dashboard Layout

1 1
2 3 4 2 3





image1.png
¥ watermark




image2.png




